Sample questions for corporate

dinner and dance event:

What'’s the correct title of the VIP’s making speeches or presenting awards
Who’s handing the awards/lucky draw prizes to the presenters

Where is the lucky draw bowl

Who will bring it on stage

Where are the token give-away prizes for the games

Who's giving me the ‘Best Dressed Name List’

Is someone presenting the best dressed winners

Who will be doing the toast — me or someone from the company
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Is there anything special you want me to say in the toast

10. Is there a food presentation by the hotel

11. Any changes in the awards list

12. Do they want award recipients to take individual photo’s or group, or
both

13. Are there tokens of appreciation for the presenters

14. If there are names | can’t pronounce, who can give me the correct
pronunciation

15. If the program starts late, what’s the latest it can finish

16. If it starts early do | end early or am | expected to keep the event
schedule

17. Do you want me to announce the name of sponsors in the lucky draw

18. Do | mention the cost of the prizes in the lucky draw

Etc... The type of questions you ask will vary, depending on the event you are
emceeing, but the pointis ..... always...... Ask, ask, ask, questions, and when they

give you answers, write it down on your program.
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